
1.	 Print this wallet card at 100% scale 
(actual size) by adjusting the settings in 
your computer’s print menu.

2.	 For video or illustrated instructions, 
search “fold a mini book using A4” on 
the Internet. Otherwise, proceed to Step 
3.

3.	 Lay the paper on a flat surface with the 
printed side down. Rotate to a land-
scape orientation (wider than tall). Fold 
the paper in half from left to right (or 
right to left).

4.	 With the paper still folded from Step 3, 
look for the front cover and put that side 
face down. Rotate the folded paper to a 
portrait orientation (taller than wide). 
Fold the paper in half again, this time 
from top to bottom (or bottom to top).

5.	 With the paper still folded from Step 
3 and Step 4, look for the front cover 
and put that side face down. Rotate the 
paper so that you can read the text nor-
mally. Now fold the paper in half again, 
making another fold from left to right 
(or right to left). When you finish this 
step, you should see only the front cover 
and the back cover on the outside.

6.	 Unfold the paper completely and repeat 
Step 3.

7.	 With the paper still folded in half from 
Step 6, use scissors to cut along the dot-
ted line. Stop cutting at the end of the 

dotted line. This will create a slit in the 
middle of the paper.

8.	 Unfold the paper completely. Lay it 
printed side down and in a landscape 
orientation. Now fold the paper in half 
from top to bottom (or bottom to top) 
using the existing folds. Now you will 
see pages 1, 2, 3, and 4 in a row on one 
side, and on the other side, you will see 
pages 5, 6, back cover, and front cover in 
a row.

9.	 This is the trickiest Step. Find the two 
small triangles. Each triangle is located 
at the top center of each side. Grab the 
center fold at each triangle with your 
fingers and gently pull the two triangles 
away from each other. When you pull, 
the cut section of paper will naturally 
open and then close again along the 
opposite edges. Keeping the triangles 
pulled apart, lay the paper down. Flat-
ten it along the existing folds. Now you 
should see only the front cover and back 
cover on one side and pages 3 and 4 on 
the other side.

10.	 Rotate the folded paper so that you can 
read the text normally. Use the existing 
folds to close the wallet card by folding 
the paper in half from left to right (or 
right to left) so that the front cover and 
back cover are the only pages visible on 
the outside.

How to Make Your Wallet Card
Materials: scissors, wallet card printed at 100% scale on A4 paper

Now turn to the front cover and flip through the pages of your new wallet card!
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by ordering the Professional 
Presentation Folder. 
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